Proposal Guidelines for  

the Washington Transportation Research Center (TRAC)

at Washington State University

Proposals for TRAC should be prepared in accordance with Washington State University’s policies and procedures and submitted through the WSU TRAC office for processing. 

1. The WSDOT proposal checklist and guide may be found at: http://www.wsdot.wa.gov/fasc/EngineeringPublications/Manuals/2004Research.pdf 

2. If you are submitting a WSDOT unsolicited proposal, please follow the WSDOT Research Office guidelines.

3. Faculty should follow the agency guidelines (usually found in the RFP) in preparing their proposal to ensure that the proper formatting and guidelines are followed. The following is a list of components standard to most proposals, although some agencies may have additional printed forms that are required. 

i. TRAC Signature Page

ii. Cover Page

iii. Abstract and Table of Contents

iv. Introduction

v. Project Description

vi. Available Facilities & Equipment

vii. List of Personnel

viii. Biography and List of Publications

ix. Budget

x. Other Sources of Support

4. Budgets should be prepared using the OGRD Excel spread sheet and approved by your department’s research administrator certified to prepare budgets or by an OGRD Grant and Contract Coordinator. There is a matrix which should be used for graduate student salaries, qualified tuition remission and benefits which can be found on the OGRD website. 

5. Our organization information should read: Washington State University, C/O Office of Grant and Research Development, Pullman, WA 99164-3140.

6. The University’s form, Request for Approval of Application for Extramural Support (known as the REX form), must be completed and signed to accompany the proposal for processing at OGRD.  

7. In addition to the University’s required paperwork, the proposal will need to have the TRAC signature page attached and signed by the PI(s), TRAC Director, Center Director as appropriate, the appropriate department chair and college dean, and the OGRD Director. This signature page will accompany the proposal to the Washington State Department of Transportation (WSDOT) TRAC Director. Please allow at least two days for TRAC to obtain the necessary signatures from the TRAC Director, chair and dean.

8. The signed REX and TRAC signature page with the appropriate number of agency copies and copy for OGRD shall be delivered to OGRD with an adequate amount of time for processing before the agency deadline. The Office of Grant and Research Development requests that they be given the proposal two working days before the proposal submission date. The department should retain a copy for their records. A Request for Shipment should be included for any proposals that require overnight mailing. 

Please direct any questions or correspondence regarding the TRAC proposal process to:

Larissa Morton

mortonl@wsu.edu
Ph: 509-335-3175

TRAC Coordinator
Civil & Environmental Engineering

Washington State University

Sloan Hall, Room 101

Pullman, WA 99164-2910

